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I. LCSS Policies and Procedures: 
 
Mission Statement: 
The mission of the Laurens County BOE is “Rigor, relevance, relationships...every teacher, every student, every 
day.” 
 
Federal Law prohibits discrimination on the basis of race, color, or national origin (Title VI of the Civil Rights 
Act of 1964); sex (Title IX of the Educational Amendments of 1972 and the Carl D. Perkins Vocational and 
Applied Technology Ed Act of 1990); or disability (Section 504 of the Rehabilitation Act of 1973 and the 
Americans with Disabilities Act of 1990) in educational programs or activities receiving federal financial 
assistance. Employees, students, and the general public are hereby notified that the Laurens County Board 
of Education and Laurens County Schools do not discriminate in any educational program or activities, or in 
employment policies.  
 
* This Student-Parent Handbook may be amended as deemed necessary by the school administration.  
Changes may be provided in oral and/or written form at any time during the school year. 
 
** All school procedures and disciplinary guidelines in this handbook will be upheld by the school 
administration unless circumstances dictate a change. 
 
*** This year’s 2016-2017 Student-Parent Handbook supersedes all other student handbooks. 
 
Effect of Student Handbook 
 The policies, rules, and regulations shown in the Laurens County Student-Parent Handbook are 
regulatory in nature and are not construed to give rise to any substantive or vested rights.  The Board of 
Education, the Superintendent and the Principal reserve the right to amend, suspend, repeal, modify, or 
revoke the policies, rules, and regulations at any time as to any students or related persons without incurring 
any obligation with respect to the old or existing policy, rule, regulation, or administrative procedure. 
 The ultimate administrative responsibility for each school is vested in the Principal who must treat 
each situation, whether disciplinary or administrative, from the perspective of what is in the best interest of 
the individual student concerned, the other students in the school, and the ongoing education mission of the 
school and of the Laurens County School System. 
 

Authority of the Principal 
The principal is the designated leader of the school and, with the staff, is responsible for the orderly 

operation of the school. In cases of disruptive, disorderly or dangerous conduct not covered in this Code, the 
principal may undertake corrective measures which he or she believes to be in the best interest of the student 
and the school, provided any such action does not violate school board policy or procedures. 

Parents and students should contact the principal or assistant principal of the school if specific 
questions arise related to the Code of Conduct. The Code of Conduct specifies within the standards of 
behavior various violations of the Code which may result in a school staff member's request that a parent or 
guardian come to school for a conference. Parents are encouraged to visit the school regularly and are 
expected to be actively involved in the behavior support processes designed to promote positive choices and 
behavior. 

Georgia law mandates that any time a teacher and/or administration identifies a student having a 
chronic disciplinary problem, the administration shall notify the student’s parent/guardian by telephone call 
and by mail, and invite the parent or guardian to observe the student in a classroom situation, and request at 
least one parent or guardian to attend a conference to devise a disciplinary and behavioral correction plan. 
Georgia law also states that before any chronic disciplinary problem student is permitted to return to school 
from a suspension or expulsion, the school shall request by telephone call and by mail at least one parent or 
guardian to schedule and attend a conference to devise a disciplinary and behavioral correction plan. 
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The law allows a local board of education to petition the juvenile court to require a parent to attend a 
school conference. If the court finds that the parent/guardian has willfully and unreasonably failed to attend a 

conference requested by the principal pursuant to the laws cited above, the court may order the 
parent/guardian to attend a conference, order the parent/guardian to participate in such programs or such 
treatment as the court deems appropriate to improve the student's behavior, or both. After notice and 
opportunity for hearing, the court may impose a fine, not to exceed $500.00, on a parent or guardian who 
willfully disobeys an order of the court under this law. 
 

Acceptable Use Procedure Revision 4/22/2016 

Internet Acceptable Use    

The Laurens County School System, also referred to as the LCBOE in this document, in conjunction with its 
internet service providers presents to its faculty, staff, and students, Internet access for the purposes of 
academic disciplines. Our goal in providing this service is to integrate its resources into the curriculum and 
promote educational excellence. In recognizing the awesome and ubiquitous tool that the Internet provides to 
the users in the Laurens County School System; the Systems Administrators, faculty and Administration 
recognizes that some  resources may contain defamatory, inaccurate, abusive, obscene, profane, sexually 
oriented, threatening, racially offensive, or illegal material, and, therefore, requires each user of the Internet 
to subscribe to the following terms and conditions for use. In an effort to provide a safe environment for all 
users of the LCBOE network and Internet, LCBOE has deployed an Internet filter which will be used to block or 
filter access to inappropriate information and material on the Internet. It should not be assumed that that 
users are completely prevented from access to inappropriate materials or from sending or receiving 
objectionable communications. The signatories at the end of this document must realize that this document is 
legally binding and the terms and conditions should be carefully and fully understood.  
 
The Systems Administrators reserve the right to modify any term or condition with appropriate notification to 
the users of the system. The Systems Administrators reserve the right, at their sole discretion, to suspend or 
terminate user's access to and use of Internet upon any breach of Terms and Conditions by user.  Use of 
LCBOE technology, Internet, and network resources is contingent upon compliance with state and federal 
laws, district regulations, and the user terms and conditions outlined in this document. Violations may result in 
a loss of some or all privileges. Specific disciplinary actions involving student misuse will be determined at the 
school level in accordance with LCBOE policies. A panel consisting of a member from the district technology 
department, school administration, and/or district administration will determine the appropriate action to be 
taken against the user in terms of future use of the network (i.e. Internet, Email, etc.) at school sites. 
 
TERMS AND CONDITIONS 
Personal Responsibility 
Any user of LCBOE technology will accept personal responsibility for appropriate use of all resources. The use 
of the Internet and the supporting software is a privilege, not a right, and inappropriate use will result in a 
cancellation of those privileges. LCBOE provides its students and authorized employees with access to and use 
of its technology consistent with the district’s vision and strategic goals.  Therefore, LCBOE and its System 
Administrators reserve the right to monitor, access, and disclose contents of any user’s files, activities, or 
communications to any appropriate authority, including law enforcement. Attempts to logon as a Systems 
Administrator will result in cancellation of user privileges. Users are not allowed to use others' E-mail accounts 
or passwords. Any user identified using or sharing this information will lose their privileges. Any user identified 
as a security risk or having a history of problems with other computer systems may be denied access to the 
Internet as well as other services provided via LCBOE network system. The Systems Administrators will deem 
what is appropriate use and their decision is final. Also, the Systems Administrators may close any account at 
any time as required, without notice. The School administration, faculty, and staff may request the Systems 
Administrators to deny, revoke, or suspend specific users, with no appeal process. The Systems Administrators 
reserve the right to set quotas for disk usage on the system. Any member who exceeds their quota will be 
advised to delete files to return to compliance.   No software may be uploaded to the software libraries of the 
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computer stations in school without prior permission from the Systems Administrators. Copyrighted material 
must not be placed on any computer in the Laurens County School System unless an original copy or 
appropriate license is maintained at the school site. 
 
Acceptable use of the Internet 
LCBOE maintains certain expectations for students and employees concerning Internet and LCBOE Network 
usage. They include but are not limited to the following: 

1. Do not violate any state or/or federal laws (i.e. copyright laws) 
2. Do not violate LCBOE policies or Georgia BOE policies. 
3. Do not reveal personal information such as address or phone numbers. 
4. Do not indicate, suggest, view, or transmit any racist, sexist, or pornographic material. 
5. Do not conduct unethical or illegal activities of any kind. 
6. Do not make solicitations or purchases of a personal nature. 
7. Do not conduct commercial, for profit activities. 
8. Do not transmit any copyrighted material, trade secrets, threatening and/or obscene material. 
9. Note that Electronic Mail (E-mail) is not guaranteed private. Data, including personal letters, E-mail, 

bank account info etc., stored on school computers is considered public information. 
10. Do not use the network in such a way that you would disrupt the use of the network by other users. 

(Using up Bandwidth). 
 
In addition, the following conduct is prohibited: accessing, sending, creating, or posting materials or 
communications that are – damaging to another person’s reputation, abusive, obscene, sexually oriented, 
threatening or demanding to another person’s gender, race, and/or ethnicity. 
 
Privacy 
Never give your full name, home address, phone number or other personal information on the Internet or any 
other information service. Never give out this type of information for any other person. Never use anyone 
else's name, password, or account. 
 
Internet Filtering  
LCBOE uses an advanced content filtering solution to help protect users from inappropriate Web content and 
help ensure LCBOE is compliant with CIPA rules. The filtering software uses an extensive URL database that is 
classified into categories for efficient policy enforcement and helps monitor real-time threats against malware 
and other exploits. It is prohibited to use personally owned equipment such as, but not limited to, smart cards, 
wireless cards, cellular hotspots, etc., to bypass the filtered internet provided by LCBOE. 
 
Google Apps for Education and Microsoft Office 365 
LCBOE is a member institute of the Google Apps for Education program and Microsoft's Office 365 Education 
Plus for Faculty and Students. With these initiatives, all elementary through high school Laurens County 
students are enrolled in these programs, which provide students and teachers with access to online tools such 
as digital storage, word processing, and a collaborative email system for classes. The overall goals of these 
programs are to provide digital educational resources that appropriately serve the students throughout their 
tenure in Laurens County Schools. LCBOE provides these email and storage accounts; as a result, all students’ 
accounts and all employees’ accounts can be monitored by school system administrators. 
 
Security 
On all networks, security is of the highest priority. If you identify a security problem, notify a school 
administrator, Systems Administrator, or faculty member at once. Never demonstrate a security flaw to other 
users as this may compromise the integrity of the network. 
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Vandalism 
Causing damage to any equipment or the data of another person or agency, including uploading or creating a 
computer virus WILL result in the loss of ALL technology privileges, disciplinary action, and legal referral. A 
user of LCBOE technology is liable for up to and not exceeding the amount of monetary damages as 
determined by Georgia State Law for damage to technology equipment.  This includes malicious damage to 
equipment or data, introduction of virus or modification to system settings, or any other acts that make the 
equipment inefficient or inoperable. 
 
Liability 
The Laurens County School System as the Systems Administrator makes no warranties of any kind, whether 
expressed or implied, for the service it is providing. The Laurens County School System will not be responsible 
for any damages suffered while on this system. These damages include loss of data, mis-deliveries, service 
interruptions, and/or exposure to offensive or threatening material. The Laurens County School System 
specifically denies any responsibility for the accuracy of information obtained through these services. Security 
for privately owned portable electronic devices is the sole responsibility of individual owners. Neither LCBOE, 
nor its staff or employees, is liable for any device stolen or damaged, either physically or operationally, on 
school premises. 
 
**Please refer to signature page at the back of the student handbook section (Internet Use). 

Child Find Procedures for Laurens County Schools 
Child Find is the school system’s attempt to locate any children who are suspected of having a disability.  Special 
education and/or related services may be recommended if a disability interferes with a child’s learning.  
Speech/Language Therapy, Physical Therapy, and Occupational Therapy are some of the related services that 
may be offered.   
Special education is “specialized instruction” provided for students (3-21) who are determined to have a specific 
disability as defined by Public Law 94-142 and amended by the 1997 Individuals with Disabilities Education Act.  
It may be provided by one or several special teacher(s).  Also, related specialists will sometimes assist delivering 
services for a child.   
 
When should a child be referred to Child Find? 
-If there are birth complications or a medical condition that interferes with development and/or learning 
-If a child appears to have social or emotional difficulties that interfere with his/her ability to learn 
-If a child appears to learn more slowly than children his/her own age 
-If a child has speech that cannot be understood by others 
-If a child has difficulty seeing or hearing 
Who may refer children? 
-Parents/legal guardians 
-Other family members 
-School personnel 
-Physicians 
-Child care providers 
-Community agencies 
-Infants & Toddlers Program 
Who do I contact? 
Stacey Sanders, Special Education Director 
Laurens County Board of Education 
467 Firetower Road, Dublin, GA  31021   
478-272-4767  
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Attendance:   Dublin City and Laurens County Schools Attendance Protocol  
As mandated by OCGA 20-2-690.2, a county-wide Attendance Protocol Committee is established and charged 
with ensuring the coordination and cooperation among officials, agencies, and programs involved in 
compulsory education issues, to reduce the number of unexcused absences from school, and to increase the 
percentage of students present to take tests that are required to be administered under the laws of the 
state.    
The protocol developed shall apply to the Dublin City and Laurens County School Systems.  Private school 
organizations shall make their intentions known to the Superior Court Judge of whether to participate in the 
protocol or submit a separate protocol that meets the requirements of the State of Georgia.  It is important 
for credibility within the community that all local schools operate under the same, consistent student 
attendance expectations and protocols.  All mandated reporters shall assure that students suspected of being 
truant are reported to designated school officials, law enforcement, or DFACS.  With these expectations, the 
following protocol is adopted.  
I.  Definitions:  
      A.  Compulsory Education:   
Every parent, guardian, or other person residing within this state having control or charge of any child or 
children between their sixth (6th) and sixteenth (16th) birthdays shall enroll and send such child or children to a 
public school, a private school, or a home study program (OCGA 20-2-690.10).  Children that have attained 20 
days enrollment in Kindergarten also fall under compulsory attendance according to O.C.G.A. 20-2-150.  
      B.   Truant:  
Per the Georgia State Board of Education Attendance Rules, “Truant” is defined as “any child subject to 
compulsory education (ages 6 through 16, and 5 year olds who have attended twenty (20) days in school) who 
during the school calendar year has more than five days of unexcused absences”.  
      C.  Monitoring:   
Each school system shall assure compliance with compulsory education and attendance policies in assigned 
schools. Individual schools will monitor attendance and follow the protocol for reporting. 
II.   Identifying Truant Students: 
      A.  Excused Absences 
       Excused absences shall include: 
 1.   Personal illness, 
 2.  A serious illness or death/funeral in the student’s immediate family                       
(Immediate family is defined as parents/guardians, grandparents, siblings, and other persons living within the 
child’s residence), 
 3.   A court order or an order by a governmental agency, 
 4.   Celebration of state recognized religious holidays, 
 5.   Conditions rendering attendance impossible or hazardous to student health or safety, 
 6.    One (1) day to register to vote, 
 7.   PAGE for Georgia General Assembly (counted as present in school), 
 8.   Up to five (5) school days for a student whose parent or guardian is in military        service in 
the Armed Forces of the United States or the National Guard, if such parent/guardian has been called to duty 
for or is on leave from overseas deployment, to visit with his/her parent/guardian prior to deployment or 
while on leave. 
Three (3) Days to Submit Excuse for Absence 
Upon returning to school, the student will have three (3) days to present the necessary written documentation 
to have the absences count as excused.  Failure to present this documentation will result in an unexcused 
absence.  Phone calls and emails will not be accepted in place of a written notice. 
Excuse must include: 
1.   The date(s) of the absence,  
2.  Student name,  
3.  Reason for absence and  
4.  Parent or guardian signature 
Seven (7) Days of Parent Notes for Illness 
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A parent’s note will be accepted to excuse personal illness for seven (7) days during the school year. After a 
parent’s note has been used for seven (7) days at any time during the school year, a doctor’s excuse is 
required for ALL future absences due to illness. 
      B.  Unexcused Absences 
Unexcused absences shall include all absences that do not meet the criteria as outlined for excused 
absences.  Also refer to Section II C Tardies and Early Dismissals.  School days missed as a result of an out of 
school suspension shall not count as unexcused days for the purpose of determining student truancy.  
      C.  Tardies/Early Dismissals   
As mandated by OCGA 20-2-690.2, the Attendance Protocol Committee must recommend policies regarding 
tardies and early dismissals.  In order to promote continuity between the school systems, the following policy 
is recommended:  
1.  Five (5) unexcused tardies/early dismissals will count as one (1) unexcused absence,             
2.  The conditions for excusing a tardy or early dismissal will be the same as an absence, 
3. Tardies and early dismissals must be tracked separately and the data will be used to identify truant 
students. Information concerning students, who meet these thresholds, will be monitored by the school.   
      D.  Student Withdrawals 
1. Local school systems are authorized to withdraw a student who: 
       Has missed more than 10 consecutive days of unexcused absences, 
       Is not subject to compulsory attendance; and is not receiving instructional services from the local 
school system through homebound instruction or instructional services required by the federal Individuals 
with Disabilities Education Act (IDEA). 
2.  Local school systems shall notify the parent or guardian of the intention to withdraw a student 
younger than 18 years of age who is not subject to compulsory attendance.  
III.   Notification of Parents/Guardians   
Within thirty (30) days of enrollment in school, the parent or guardian will be notified in writing of the 
attendance policies and consequences. The parent/guardian must sign and return this notification, which will 
be placed in the student’s record. Students in grades 4–12 are also required to sign the notification of 
attendance policies. 
IV.   Violations of Attendance Policy  

A. Learner’s/Driver’s License (O.C.G.A. 40-5-22)  
The school will notify parent/guardian by first class mail of students aged fourteen (14) years and older who 
have acquired seven (7) unexcused and/or consecutive absences per semester.  The school will report the 
names, addresses and social security numbers of these students who acquire ten (10) unexcused or 
consecutive absences to the State Board of Education, which in turn will send this information to the 
Department of Motor Vehicles. The Department of Motor Vehicles will notify student of their ineligibility to 
apply for license or suspension of a current license.  This is now a statewide requirement, known as TAADRA.   

B. Work Permits 
Work permits will not be authorized for students who have 10 or more unexcused absences.  Students with 
existing work permits, who have acquired 10 or more absences, will be recommended for revocation. 

C. Unexcused Absences  
 1.  Three (3) or More Unexcused 
By the time a student has acquired an equivalent of three or more unexcused absences, the school will notify 
the parent or guardian in writing or via automated message of the student’s absences. This is a courtesy to 
make parents/guardians aware that we are monitoring their student’s attendance. This reminder or similar 
documented action will serve as the good faith effort required of the school before taking further action. 
Failure to see or hear this reminder does not prevent further action taken to attempt to improve attendance. 

2. Five (5) or More Unexcused 
The school will notify the parent/guardian of the attendance policy and consequences at an equivalent of five 
(5) unexcused absences in conjunction with a Truancy Meeting, which the parent/guardian will be requested 
to attend.  The objective of the meeting will be to explore the barriers to attendance, develop a plan to 
improve attendance, and to remind the parent/guardian of the attendance policy and consequences for 
further unexcused absences.  
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At this Truancy Meeting if we find the student has a history of truancy (10 unexcused absences the previous 
school year), an appropriate community referral to the Laurens County Local Interagency Planning Team 
may be completed for this student along with the parent/guardian to work toward improvement in the 
student’s attendance at school. 

3. Seven (7) Days of Parent Notes for Illness 
A parent’s note will be accepted to excuse personal illness for seven (7) days during the school year. After a 
parent’s note has been used for seven (7) days at any time during the school year, a doctor’s excuse is 
required for ALL future absences due to illness. 

4. Ten or More Unexcused Absences 
a. Ten or more unexcused absences will result in a petition for educational neglect or truancy to be filed 
with the Laurens County Juvenile Court.   
b.  In the event of a referral, each additional unexcused absence following notification of the 
parent/guardian of 10 unexcused days of absence for a child shall constitute a separate violation of the 
Compulsory Education Law (OCGA 20-2-690.10).  The violation will be reported to the court. 
c.  Any parent, guardian, or other person with control of a child, who violates the Compulsory Education 
Law shall be guilty of a misdemeanor, and upon conviction thereof, shall be subject to a fine not less than 
$25.00 and not greater than $100.00, imprisonment not to exceed 30 days, community service, or any 
combination of such penalties, at the discretion of the court having jurisdiction (OCGA 20-2-690.10). 
**Regular school attendance is essential for academic progress.  State and county law require regular 
attendance.  A student is considered absent when he/she does not attend school, leaves prior to 11:30, or 
does not arrive until after 11:30 A.M.  
 

Code of Conduct 
Laurens County Primary/Elementary Code of Conduct: 
It is the purpose of the Laurens County School District to operate each school in a manner that will provide an 
orderly process of education and that will provide for the welfare and safety of all students who attend the 
schools within the district. In accordance with that purpose, the Board of Education has adopted a policy 
which requires all schools to adopt codes of conduct which require students to behave themselves at all times 
in order to facilitate a learning environment for themselves and other students. These standards for behavior 
require students to respect each other and school district employees, to obey student behavior policies 
adopted by the Board and obey student behavior rules established at each school within the district. 
The school's primary goal is to educate, not to punish; however, when the behavior of an individual student 
comes in conflict with the rights of others, corrective actions may be necessary for the benefit of that 
individual and the school as a whole. Accordingly, students shall be governed by policies, regulations and rules 
set forth in this Code of Conduct. 
• At school or on school property at any time;  
• Off school grounds at any school activity, function or event and while traveling to and from such 

events;  
• On vehicles provided for student transportation by the school system and at school bus stops. 
In addition, students may be disciplined for conduct off campus which could result in the student being 
criminally charged with a felony and which makes the student’s presence at school a potential danger to 
persons or property at the school or which disrupts the educational process. 
Major offenses including, but not limited to, drug and weapon offenses can lead to schools being named as an 
Unsafe School according to the provisions of State Board rule 160-4-8-.16, Unsafe School Choice Options. 
Parents are encouraged to become familiar with the Code of Conduct and to be supportive of it in their daily 
communication with their children and others in the community. 
Laurens County Primary/Elementary Code of Conduct is based on the expectation that parents, guardians, 
teachers and school administrators will work together to improve and enhance student behavior and 
academic performance and will communicate freely their concerns about, and actions in response to, student 
behavior that detracts from the learning environment.  
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School administrators recognize that two-way communication through personal contacts is extremely 
valuable; therefore, they provide information to parents as well as on-going opportunities for school 
personnel to hear parents’ concerns and comments.  
The General Assembly of Georgia requires that this code of conduct include language encouraging parents and 
guardians to inform their children on the consequences, including potential criminal penalties, of underage 
sexual conduct and crimes for which a minor can be tried as an adult. 
STUDENT CONDUCT/MINOR MISCONDUCT 
Laurens County Primary/Elementary students are expected to behave appropriately at all times.  This means 
respecting teachers, staff, bus drivers, visitors, and one another at school and on the school bus.   

*The administrator will follow the discipline plan described below and has the right to use his/her 
discretion to change the plan based on the evidence from each situation. 
PROGRESSIVE DISCIPLINE PROCEDURES 
When it is necessary to impose discipline, school administrators and teachers will follow a progressive 
discipline process. The degree of discipline to be imposed by each school official will be in proportion to the 
severity of the behavior of a particular student and will take into account the student's discipline history, the 
age of the student and other relevant factors. The Code of Conduct provides a systematic process of 
behavioral correction in which inappropriate behaviors are followed by consequences. Disciplinary actions are 
designed to teach students self-discipline and to help them substitute inappropriate behaviors with those that 
are consistent with the character traits from Georgia's Character Education Program. 
The following disciplinary actions may be imposed for any violation of the Code of Conduct: 
• Warning and/or counseling with an administrator or counselor  
• Loss of privileges (field trips, activities, etc.)  
• Time out  
• In school suspension 
• School work detail (picking up trash, etc.) 
• Temporary removal from class or activity  
• Notification of parents  
• Parent conferences  
• Community service at school  
• After school detention 
• Corporal punishment 
• Short-term out of school suspension (1-10 days)  
• Referral to a tribunal for long-term suspension or expulsion 
• Temporary placement in an alternative education program (internal or external) 
• Suspension or expulsion from the school bus  
• Referral to law enforcement or juvenile court officials: Georgia law requires that certain acts of 
misconduct be referred to the appropriate law enforcement officials. The school will refer any act of 
misconduct to law enforcement officials when school officials determine such referral to be necessary or 
appropriate.  
 
Corporal Punishment:  Corporal punishment may be administered by the principal or his/her designee in the 
presence of another certified school official.  Such punishment shall not be administered as a first line of 
actions unless approved by the parent.  Corporal punishment shall not be administered to a child whose 
parent/guardian has filed with the principal of the school a statement that they do not wish their child to be 
the recipient of corporal punishment.  This statement letter must be done every year.  In such case, other 
appropriate disciplinary measures, including suspension from school, shall be taken. 
 
Suspension/Expulsion:  The maximum punishments for an offense include long-term suspension or expulsion 
including permanent expulsion, but those punishments will be determined only by a disciplinary tribunal as 
outlined in the Laurens County Board of Education policies. Parents or students may elect not to contest 
whether a student has violated the Code of Conduct or the appropriate discipline, and in such cases, an 
agreement may be negotiated which would include the parents or students waiving a right to a hearing before 
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a disciplinary tribunal. Such an agreement and waiver must be approved also by the disciplinary tribunal or 
hearing officer in accordance with local board policy. 
Before a student is suspended for ten days or less, the principal or designee will inform the student of the 
offense for which the student is charged and allow the student to explain his or her behavior. If the student is 
suspended, the student's parents will be notified if possible, and an official notice from school signed by an 
administrator will be sent home that day with the student. School officials may involve law enforcement 
officials when evidence surrounding a situation necessitates their involvement or when there is a legal 
requirement that an incident be reported. 
 
Student Searches:  School officials may search a student if there is reasonable suspicion the student is in 
possession of an item that is illegal or against school rules. Student book bags, school lockers, desks and other 
school property are subject to inspection and search by school authorities at any time without further notice 
to students or parents. Cell phones/multi-media/electronic devices taken from students due to possession 
and/or use in violation of school rules are subject to having their contents searched. Students are required to 
cooperate if asked to open book bags, lockers or any item brought on campus. Metal detectors and drug or 
weapon sniffing dogs may be utilized at school or at any school function, including activities which occur 
outside normal school hours or off the school campus at the discretion of administrators. 
BEHAVIOR(S) WHICH WILL RESULT IN DISCIPLINARY PROCEDURES 
*The degree of discipline imposed will be in accordance with the progressive disciplinary process unless 
otherwise stated. 
• FIGHTING/ROUGH HOUSING/KICKING/HITTING/ASSAULT/BATTERY 
• VERBAL ABUSE- CURSING, *THREATENING LANGUAGE/WRITTEN, 
              OBSCENE/RACIAL SLURS, or GANG SIGNS, LANGUAGE/GESTURES/PICTURES  
              directed toward an adult or other student. (Determined by severity) 
• PHYSICAL VIOLENCE AGAINST OR THREAT TO AN ADULT/SCHOOL EMPLOYEE  
       (Hitting, Biting, Kicking, Verbal Threat, etc.) 
• WEAPONS, DRUGS. ALCOHOL 
• INAPPROPRIATELY TOUCHING ANOTHER STUDENT (undue sexual familiarity)   
• DISREPECT TOWARD AN ADULT (teacher, para-pro, etc.) 
• DISHONESTY, CHEATING, THEFT       
• VANDALISM TO SCHOOL/TEACHER OR OTHER STUDENT’S OR VISITOR’S    
               PROPERTY 
• BULLYING/EXTORTION   
• CHRONIC MISCONDUCT 
• DRESS CODE VIOLATIONS  
• CLASSROOM DISRUPTION 
• INSUBORDINATION  
Major Offenses include:  Fighting, verbal abuse, inappropriate contact or threat to an adult or school 
employee, weapons, drugs, alcohol, inappropriately touching another student, disrespect, dishonesty, 
cheating, theft, vandalism, bullying, chronic misconduct, classroom disruptions, and insubordination.   
Minor Offenses include:  Verbal abuse, dishonesty, cheating, theft, vandalism to school / teacher property, 
bullying, and classroom disruptions. **On the 1st minor offense written warnings will be given.   
**A discipline referral notice and/or notice of suspension letter will be sent home with a child who has been 
sent to the office for any infraction listed above. Please sign the referral and send it to the office the following 
day. Failure to return the signed discipline slip could lead to suspension.  Thanks for your cooperation with 
this. **   
DEFINITION OF DISCIPLINARY TERMS 
AWOL – Unauthorized absence and/or leave from class, school, activity or event 
Arson – Intentionally starting or attempting to start any fire or combustion. 
Assault – A verbal threat to or an attempt to physically harm someone without actually touching him/her. 
Battery – A beating or other wrongful physical violence or constraint without the person’s consent. 
Bomb/Explosive – A device containing combustible materials and a fuse. 
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Bullying – In accordance with Georgia law, bullying is defined as an act which occurs on school property, on 
school vehicles, at bus stops, or at school related functions or activities, or by use of data or software that is 
accessed through a computer, computer system, computer network, or other electronic technology of a local 
school system, that is: 
(1) Any willful attempt or threat to inflict injury on another person, when accompanied by an apparent 
present ability to do so;  
(2) Any intentional display of force such as would give the victim reason to fear or expect immediate 
bodily harm; or 
(3) Any intentional written, verbal, or physical act, which a reasonable person would perceive as being 
intended to threaten, harass or intimidate, that: 
(A) Causes another person substantial physical harm within the meaning of Code Section 16-5-23.1 or 
visible bodily harm as such term is defined in Code Section 16-5-23.1;  
(B) Has the effect of substantially interfering with a student’s education; 
(C) Is so severe, persistent, or pervasive that it creates an intimidating or threatening educational 
environment; or  
(D) Has the effect of substantially disrupting the orderly operation of the school. 
Burglary – Unauthorized entry into a school district building (unoccupied) with the intent of committing a 
felony when the building is closed to the students and the public [See Theft]. 
Bus Misconduct – Failure to comply with rules of bus safety or Student Conduct Behavior Code. 
Bus Suspension - The student is suspended from the bus for a specified period of time by the local school 
administrator.  The student is expected to attend school, but the parents are responsible for providing 
transportation to school. 
Chronic Lack of Supplies – Repeatedly reporting to class without necessary materials such as books, physical 
education attire, supplies, etc. 
Dangerous Object -any object listed in the OCGA  6-11-127.1 that is not used in a threatening or aggressive 
manner. 
Detention – Student attends a work/study session outside of regular school hours.  Parent makes 
arrangements for transportation. 
Disciplinary Probation – A student found guilty of certain offenses may be placed on probation by the local 
school and/or the Student Disciplinary Panel.  Probation is a trial period during which a student violating 
school and/or school system rules is subject to further disciplinary action. 
Disobedience/Insubordination – Failure of the student to comply with reasonable direction or instruction by 
staff. 
Disorderly Conduct – Behaving in a violent or seriously inappropriate manner which disrupts the educational 
process. 
Disrespect – Responding in a rude and impertinent manner. 
Disruption – Behaving in a manner which interferes with educational activities. 
Drug/Alcohol/Chemical Offense – Possession, sale, transmission, use, distribution, or being under the 
influence of any controlled substance or alcohol; includes any transfer of a prescription drug or any substance 
represented or believed to be a drug, regardless of its actual content.  
Due Process – A student is afforded oral or written notice of the charges against him/her and is given an 
opportunity for a review, hearing or other procedural rights in accordance with state and federal laws. 
Extortion – Use of “mild” threats or intimidation to demand money or something of value from another (no 
weapon). 
False Fire Alarm – Reporting a fire to school or fire officials or setting off a fire alarm without a reasonable 
belief that a fire exists. 
Felony – Any offense punishable as a felony under Georgia or federal law. 
Fighting – Involves the exchange of mutual physical contact such as pushing, shoving and hitting, with or 
without injury. 
Gambling – Playing any game of skill or chance for money or anything of value. 
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Harassment/Intimidation/Verbal Abuse – Disturbing consistently, by pestering or tormenting in the 
classroom, on the school bus, or elsewhere on the school site; which includes sexual harassment as defined by 
title IX of federal law. 
Inappropriate Dress – Dressing in a manner that disrupts the teaching and learning of others or in violation of 
the school’s dress code. 
Inappropriate Personal Property – Possession of personal property that is prohibited by the school rules, such 
as food, beverages, and electronic equipment. 
In-School Suspension – The student is removed from regular classes for a specified period of time at the local 
school.  Class work assignments are sent to the student by the teachers. 
Loitering/Trespassing – Entering any school property or school facility without proper authority (includes 
student entry during a period of suspension or expulsion). 
Long-Term Suspension – The student is suspended out-of-school for more than ten (10) days. 
Non Prescription Drug – Over-the-counter drug not authorized by a registered physician and not prescribed 
for the student.  Student use is prohibited except in accordance with local school policy. 
Permanent Expulsion – The student is removed from all public school property, activities, and events for an 
indefinite period of time.  This action may be taken by the Board of Education or Student Disciplinary Panel.  
School work may not be made up or credit given. 
Prescription Drug – Use of a drug (medication) authorized by a registered physician and prescribed for the 
student.  Student or parent should inform the school on the use of medically prescribed drug. 
Profanity/Vulgarity – Writings, speech, or gestures that convey an offensive, obscene, or sexually suggestive 
message. 
Robbery – Taking property from a person by force or violence, or threat of aggression. 
Sexual Assault/Offenses – Intentional sexual contact of a harmful or offensive manner. 
Short-Term Suspension – The student is suspended out of school up to ten (10) days by the local school 
administrator.  The student may be suspended for an accumulation of offenses; as well as, a major offense.  
Suspended students may make up those tests and assignments that the teacher determines will have impact 
on the student’s final grade and mastery of course content.  Assignments that the teacher does not require to 
be made up will not count towards a student’s final grade.  It is the student’s responsibility to make 
arrangements to make up work within five (5) school days upon return to school.  During the term of 
suspension, the student is not allowed on the school campus or at any school activity or school-sponsored 
event. 
Student Disciplinary Panel – A three-member panel composed of an administrator, teacher, counselor, social 
worker or school officials.  The Panel hears evidence presented by the school system, the student, and parents 
when a student is referred by the local school principal or his/her designee.  The Panel has the authority to 
make decisions ranging from returning the student to the local school to recommending to permanent 
expulsion of the student. 
Tardiness – Failure to be in assigned place at the assigned time without a valid excuse. 
Theft/Larceny – Unlawful taking and carrying away of property belonging to another person (while the 
building is occupied) with the intent to deprive the owner of its use [See Burglary]. 
Transmission – The passing of any substance, article, or weapon to another person. 
Truancy – The student stays out of school without permission or valid excuse. 
Weapon-any firearm or object listed in the OCGA 16-11-127.1 that is used in a threatening or aggressive 
manner. 
 

Laurens County Bus Discipline Procedures 
Basic Rules and Regulations: 

1. Students will observe the same conduct as in the classroom. 
2. Be courteous; use no profane language. 
3. Do not eat or drink on the bus. 
4. Keep the bus clean. 
5. Cooperate with the driver.  The driver is authorized to assign seats. 
6. Do not infringe on the rights of others. 
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7. Stay in your seat/seatbelt. 
8. Keep head, hands and feet inside the bus. 
9. Do not throw objects in or out of the bus.  (Discretion may be used as to the severity.) 
10. Students should remain quiet at all railroad crossings. 
11. Flowers and balloons should not be brought on the school bus. 

 
Any violation of these rules will bring into force the following procedures: 
First Offense: Student counseled and warned about behavior (written warning). 
Second Offense: Parents are notified concerning bus behavior (written letter). 
Third Offense:  Student suspended from the bus for two days or corporal punishment. 
Fourth Offense:  Student suspended from the bus for three days. 
Fifth Offense:  Student suspended from the bus for five days. 
Sixth Offense:  Student suspended from the bus for seven days. 
Seventh Offense:  Student suspended from the bus for ten days. 
Eighth Offense:  Student suspended from the bus until a Tribunal Hearing is held. 
*Corporal punishment may be used for the third and fourth offense at the discretion of the administrator 
and/or parent. 
Exceptions to the preceding are as follows (Provisions of Senate Bill 291): 

1. Fighting on the bus 
2. Verbal assault or being disrespectful to the bus driver or school personnel. 
3. Possession of tobacco products, lighters, or matches. 
4. Vulgar language 
5. Undue sexual familiarity 
6. Harassment of other students or bus driver. 
7. Disrespectful conduct toward students. 

 
Any violation of these rules will result in the following: 

First Offense:  Suspended from the bus for three days. 
Second Offense:  Suspended from the bus for five days. 
Third Offense:  Suspended from the bus until a Tribunal Hearing is held. 
Physical assault or battery to the bus driver or other school personnel will result in suspension from the bus 
and school until tribunal hearing. 
20-2-118 Disrupting public school; penalty. 
It shall be unlawful for any person to disrupt or interfere with the operation of any public school, public school 
bus, or public school bus stop as designated by local school boards of education.  Any person violating this 
Code section shall be guilty of a misdemeanor of a high and aggravated nature. 
 
Bullying is defined in Senate Bill 291 code section 20-2-751.4 which states any willful attempt to threat to inflict 

injury on another person, when accompanied by an apparent present ability to do so or any intentional display 

of force such as would give the victim reason to fear or expect immediate bodily harm. 

1st Offense – Suspended 5 days from the bus 
2nd Offense – Suspended 10 days from the bus 
3rd Offense – Suspended until a Tribunal Hearing 
 
Other improper school bus behaviors: 
Students shall be prohibited from using any of the following electronic devices during the operation of the 
school bus: 

Cell phones, Pagers, Portable radios, Tape or compact disk players without headphones, any other 
electronic devices that may interfere with the operation of the school bus.  Glass items and balloons 
are not permitted on the bus. 
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Students are prohibited from using mirrors, lasers, flash cameras, or any other lights or reflective 
devices in a manner that might interfere with the school bus driver’s operation of the bus. 
1st Offense – Student warned and parent conference 
2nd Offense – Student suspended from the bus for 1 day 
3rd Offense – Student suspended from the school bus for 3 days. 

Administrative discretion may be used in any of these offenses. 

 Vandalism of a school bus will result in suspension until the damage is paid for. 

 Possession of any weapon or objects used as a weapon, other than a firearm, will result in suspension 
from the bus until a parent conference or tribunal hearing is held. 

 Possession of firearm, drugs, or alcohol will result in suspension from the bus and school until a 
tribunal hearing is held. 

 When a student is suspended from riding the bus, written and/or verbal contact must be made with 
the parent.  Administrative discretion may be used in dealing with students on any offense. 

A meeting will be held between appropriate school officials and the parent or guardian of any student found 
to have engaged in bullying, physical assault or battery on a school bus for the purpose of forming a school bus 
behavior contract for the student.  The contract must provide for progressive age appropriate discipline, 
penalties, and restrictions for the student misconduct on the school bus.  These provisions are not constructed 
to limit the instances when a school code of conduct or local board of education may require use of a school 
bus behavior contract. 
 

Dispute Resolution 
The regulations for the IDEA set forth separate procedures for State complaints and for due process 
complaints and hearings.  As explained below, any individual or organization may file a State complaint 
alleging a violation of any IDEA requirement by a school system, the State Educational Agency, or any other 
public agency.  Only a parent or a school system may file a due process complaint on any matter relating to a 
proposal or a refusal to initiate or change the identification, evaluation or educational placement of a child 
with a disability, or the provision of a free appropriate public education (FAPE) to the child.  While staff of the 
State Educational Agency generally must resolve a State complaint within a 60-calendar-day timeline, unless 
the timeline is properly extended, an impartial due process hearing officer must hear a due process complaint 
(if not resolved through a resolution meeting or through mediation) and issue a written decision within 45-
calendar-days after the end of the resolution period, as described in this document under the heading 
Resolution Process, unless the hearing officer grants a specific extension of the timeline at your request or the 
school system's request.  The State complaint and due process complaint, resolution and hearing procedures 
are described more fully in Your Rights as Parents – Regarding Special Education located at www.gadoe.org. 
 
Emergency School Closing:  In the event of bad weather conditions, parents/guardians are encouraged to 
listen to the local radio and televisions stations, or call the Laurens County Board of Education office at 272-
4767.  The superintendent of schools will announce by 6:00 a.m. any decision to close or delay the opening of 
school.  Please keep your information up-to-date so that we have an accurate phone number for you in the 
event the One Call Now System is used to relay school closing information. 
 

Family Educational Rights and Privacy Act 
 Under the Family Educational Rights and Privacy Act (FERPA) [20 USC 1323g] you have the right to: 

1. Inspect and review, within 45 days of a request, the education records of a student who is your child, 
or in the case of a student is 18 years of age or older, or those who are emancipated, your own 
education records.  Parents or eligible students should submit to the administration a written request 
identifying the record(s) they wish to inspect.  The administration will make arrangements for access 
and provide notice of such arrangements. 

2. Request the amendment of the student’s education records to ensure that they are not inaccurate, 
misleading, or otherwise in violation of the student’s privacy or other rights.  To request the school 
district to amend records, the parent or eligible student should write to the school principal, specifying 
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the part of the record they want changed, and why it is inaccurate, misleading, or otherwise in 
violation of the student’s privacy or other rights.  If the district decides not to amend the record, it will 
notify the parents or eligible students of the decision and inform them of their right to a hearing.  
Additional information regarding the hearing procedure will be provided with the notification of the 
right to a hearing. 

3. Consent to disclosure of personally identifiable information contained in the student’s education 
records, except to the extent that the Act and the regulations promulgated pursuant to the Act 
authorize disclosure without consent.  One exception, which permits disclosure without consent, is to 
school officials with legitimate educational interest.  A school official is a person employed by the 
district as an administrator, supervisor, instructor, support staff member, or a member of the school 
board; a person with whom the district has contracted to perform a specified task (such as attorney, 
auditor, or therapist); or a parent or student serving on an official committee (such as a disciplinary or 
grievance committee).  A school official has a legitimate educational interest if the official needs to 
review an educational record in order to fulfill his/her professional responsibility.  [optional: Upon 
request the school district will forward educational records without prior consent to another school in 
which the student seeks or intends to enroll.] 

 
FERPA Directory Information Notice: 
 The Laurens County School system has designed the following information as directory information: 

1. Student’s name, address, and telephone number 
2. Student’s date and place of birth 
3. Student’s email address 
4. Student’s participation in official school clubs and sports 
5. Weight and height of student if he/she is a member of an athletic team 
6. Dates of attendance at Laurens County Schools 
7. Honors and awards received during the time enrolled in the Laurens County School system 
8. Video, audio, or film images or recordings 
9. Photograph 
10. Grade level 
Unless you, as a parent/guardian or eligible student, request otherwise, this information may be disclosed 

to the public upon request.  You have the right to refuse to allow all or part of the above information to be 
designated as directory information and to be disclosed to the public upon request.  If you wish to exercise 
this right, you must notify your school principal in writing within 30 days of the first day of school. 
 

Food Service 
Laurens County School Nutrition 
Enrolled students are eligible to receive a healthy breakfast and lunch each day at no charge for the 2016-2017 
school year.  Adult/Staff/Visitors: Adult Breakfast - $1.50 Adult Lunch - $3.00 
Guidelines for Parents Visiting Schools during Lunch Time and Meals Brought from Home/Restaurants 
While the participation of parents at school is encouraged, it may be necessary for individual principals to limit 
the access of parents visiting with their child during lunch due to time and space constraints. Food purchased 
from outside “fast food” restaurants, and remaining in original packaging (i.e. bags and wrappers) is not 
permitted in any Laurens County School cafeteria. 
The School Nutrition Program will not be responsible for the safety of meals or food brought from home by 
student or faculty. 
 

Georgia Special Needs Scholarship  
Under a state law passed by the Georgia State Legislature in 2007, parents of students who receive special 
education may choose to transfer their child to another public school or private school in Georgia.  For more 
information on the Georgia Special Needs Scholarship and the parent application process, please visit the 
Georgia Department of Education’s website at http://public.doe.k12.ga.us/. 

http://public.doe.k12.ga.us/
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Hospital Homebound    
The Laurens County School System has a Hospital Homebound Program for students enrolled in school who 
have a medically-diagnosed physical condition that restricts them to a hospital or their home for a period of 
time that will significantly interfere with their education.  A student is eligible for hospital homebound 
educational services upon submitting a medical referral form to the local school system completed and signed 
by a physician.  Included in this form shall be a statement by the physician that the student will be absent a 
minimum of 10 days and that the student is physically able to participate in educational e\instruction.  
Students are not eligible for this program if the absence is due to communicable disease (except as specified in 
State Board Policy JGCC). 
 
Immunization & Health Certificates:  Every student must have an updated immunization record on file at 
school.  Georgia Law requires children attending school (5 year old kindergarten – 12th grades) must be age 
appropriately immunized with all the required vaccines at the time of first entry in school.  It is the 
responsibility of the parents to provide these records to the school. 
All students, regardless of grade and including foreign exchange students, must have the Georgia Department 
of Human Resources (DHR) immunization certificate (Form 3231) marked Complete for School unless any of 
the following situations exist: 

1. Medical Exemption:  In this case the 3231 has an expiration date no more than 12 months from the 
date of issue.  There must be an annual review of the medical exemption and the certificate reissued 
with or without indication of the medical exemption. 

2. Religious Exemption:  For a child to be exempt from immunization on religious grounds, the parent or 
guardian must furnish the school with a notarized statement and it must meet the following criteria:  
(A)  State that their religious beliefs conflict with immunization requirements; (B) The statement must 
be signed and dated by the parent/guardian; (C) The statement must be notarized, dated, and signed 
by a Notary Public; (D) The statement should be submitted to the school in lieu of an immunization 
certificate (Form 3231); (E) The statement  of Religious Exemption with GADOE does not expire.  

3. Waiver of 30 calendar days granted to Georgia residents by the superintendent or designee. 
4. Waiver of 90 calendar days granted by the superintendent or design to students entering Georgia 

public schools from out of state, provided that documentation is on file from the county health 
department or a medical doctor stating that an immunization sequence has been started and can be 
completed within the 90 day waiver period. 

5. Immunizations are required for diphtheria, pertussis, tetanus, hepatitis B, polio, measles, mumps, 
rubella, and varicella (chicken pox).  Protection against each of these diseases must be addressed on 
the form 3231.  The form can be computer generated and if the child attends more than one school, a 
photocopy of the form may be submitted to the second school. 

For more information, visit health.state.ga.us/programs/immunizations/index/asp 
A student, regardless of grade level, who has never been in a Georgia public school, must also provide 
certification of eye, ear, and dental examinations (EED).  Any child admitted to school without a certificate 
must present one within 120 calendar days.  The form for this examination is DHR Form 3300.  All DHR forms 
may be obtained at the local public health departments or physician offices. 
 

 
Laurens County      Policy Descriptor Code: JBCA 

Resident Students 

In order to protect the students of the Laurens County School District from being put in overcrowded 
conditions and to protect the taxpayers of the Laurens County School District from the burden of taxes 
required to educate non-resident students attending school in this district, the Laurens County Board of 
Education deems it to be in the best interest of the system to adopt the following policy: 

http://www.health.state.ga.us/programs/immunizations/index/asp
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1.  Students whose major domicile is within the boundaries of the Laurens County School District will be 
considered resident students.  All resident students will be accepted in the school of the Laurens County 
School District tuition free, subject to the policy provisions set forth herein and as otherwise provided by law 
or other policies of the Laurens County Board of Education. 

2.  Non-resident students are those students whose major or primary domicile is located outside of the 
boundaries of the Laurens County, Georgia, School District.  Non-resident students will be permitted to enroll 
in and attend the schools of the Laurens County, Georgia, District subject to the conditions set forth in this 
policy, including, but not limited to, the following students: 

(a)  Students whose parent or guardian of such student is a full-time teacher, professional, or other employee 
of the Laurens County School District. 

(b)  Students who are authorized to attend the schools in Laurens County School District pursuant to O.C.G.A. 
20-2-294, provided the school to which the child is assigned has available permanent classroom space for the 
child and further provided, that the Laurens County Board of Education will not be required to provide local 
transportation for any such student to and from the school. 

(c)  Pursuant to O.C.G.A. 20-2-133, any student (except a student incarcerated at a youth development center 
or another facility under the control of the Department of Juvenile Justice or the Department of Corrections) is 
the physical custody of the Department of Juvenile Justice of the Department of Human Resources, pursuant 
to a court order awarding such custody and who is physically present within the boundaries of the Laurens 
County School District. 

(d)  Any student whose parent do not have a home or the child has no home and the child is living on the 
streets, in a car or in a shelter for the homeless, which is situated within the bounds of the Laurens County 
School District. 

(e)  Any student who the Laurens County School District is required to accept for enrollment and attendance 
by State or Federal law. 

3.  A student seeking enrollment may not have pending any disciplinary proceeding in the school where the 
student was previously enrolled and must otherwise be in good standing with the school the student last 
attended.  Students who have withdrawn from a previous school district to avoid disciplinary action or who 
are under suspension, expulsion or other disciplinary action in a previous school district may not enroll in the 
Laurens County School District. 

4.  In accordance with O.C.G.A. 20-2-670, any student seeking to enroll in the Laurens County School District 
must submit a written release, executed by the student's parent or guardian, authorizing and requesting the 
student's former school(s) to forward a complete copy of the student's record(s) at his or her former school(s) 
to the Laurens County School District. 

5.  In accordance with O.C.G.A. 20-2-771, any student seeking to enroll in the Laurens County School District 
must first submit a certificate of immunization to the principal, or the principal's designee of the school in 
which the student seeks to enroll. 

6.  Space must be available in the class and school in which the non-resident student seeks to enroll.  Space 
will not be available for any student seeking enrollment if, by enrolling that student in any required class or 
program to which the student is assigned or would be assigned if the student were a resident of the Laurens 
County School District, that class or program will exceed the maximum class size as set from time to time by 
the School District and the State Board of Education.  In such event, the student will not be permitted to 
enroll.  This initial determination shall be made by the principal of the school in which the child or children 
seek enrollment.  This decision shall be reviewed by the Superintendent for a final determination. 



 18 

7.  All non-resident students who attend the Laurens County School District under this policy are responsible 
for providing their own transportation. 

8.  Except as may be provided for under the State Board Rule No. 160-5-4-.09 and O.C.G.A. 20-2-294, non-
resident students are required to pay an annual tuition in an amount to be determined by the Board of 
Education from time to time; provided however that students whose parents own property in Laurens County 
may present competent (as determined by the Board of Education) ad valorem taxes paid in Laurens County 
and receive a credit for that portion attributable to school taxes against the amount of tuition otherwise due.  
All tuition paid for non-resident students are non-refundable.  Full payment must be paid prior to the 
beginning of each school year.  Should the full amount of tuition not be paid prior to the beginning of each 
school year, that student shall be denied admission and attendance in the Laurens County School District.  No 
tuition shall be required for students whose parent(s) or guardian is an employee of the Laurens County 
School District. 

9.  Should the parents or legal guardian of a resident student from the Laurens County School District move 
from the school district, that student may be allowed to complete the current year without the payment of 
further tuition.  Said student may apply for readmission as a non-resident student for the following school 
term.  Should a non-resident student attending schools in the Laurens County District move into the area 
located within the boundaries of the Laurens County School District, no refund of tuition shall be made.  
Should a non-resident student attending the Laurens County Schools withdraw from this school system, no 
refund of tuition shall be made. 

10.  All prior policies regarding the admission of students and policies or parts of policies in conflict with this 
policy are hereby repealed. 

Please Click on the link for form - JBCA-E - Residency Form 
_______________________________________________________________________________________ 
Laurens County  Schools Date Adopted:  2/14/2008  Last Revised:  1/14/2016 

 

Laurens County Regulation      Descriptor Code: JBCA-R(1) 
Resident Students   

1. Each student seeking to enroll or to continue enrollment in Laurens County School System ("District") must 
provide reasonable proof of residency in the attendance zone of the District by submission of a completed 
residency form to the principal of the admitting school with the District, using the attached residency form 
which shall not be modified without reasonable notice to the plaintiffs during the pendency of the Dublin City 
School District desegregation case on the active docket. 

2.  In addition to completing the attached residency form, each student seeking enrollment in the District shall 
cooperate with all reasonable investigative actions taken by the District to ensure the information provided to 
it is accurate. 

3.  All residency forms must be submitted to the admitting school within the two (2) weeks prior to the first 
day of school.  A student seeking to enroll on or after the first day of school who has yet to submit a residency 
form must submit a residency form within ten (10) days of the student's first day of enrollment.  Students who 
fail to submit completed residency forms within ten (10) days of the student's first day of enrollment and 
students who submit such forms but whose residency is not verified pursuant to the terms herein may be 
denied enrollment or withdrawn from the school, absent the circumstances that would cause undue hardship 
in the opinion of the principal in consultation with the admitting schools, who shall review and approve the 
forms pursuant to the terms herein. 
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4.  The District shall provide a procedure by which any individual may notify the District of a student who is 
believed to be a resident of the Dublin City School System's attendance zone but is attending a school within 
the District.  The District shall include notice of its complaint procedure on the residency form JBCA-E or click 
the hyper link below and in an annual written notice issued at the start of each year to all parents, guardians, 
foster parents, and non-parents of students in the District.  The District shall take reasonable steps to 
determine if the complaint was bona fide and made in good faith, and if the student is a bona fide transfer 
student or a bona fide resident of the Laurens County school zone. 

5.  If by virtue of an investigation undertaken under Paragraph 4 above or by other means, the District learns 
that a student attending a school in the District is a resident of the Dublin City School System's attendance 
zone and the District determines that the student is not a bona fide transfer student, the District shall send a 
written notice to the parent, legal guardian, foster parent, or non-parent guardian of that student requiring 
submission of additional proof of residency from such individual to the Laurens County School Board within 
ten (10) days from the date that the notice was sent. 

6.  The District shall keep a record of the following for a period of three (3) years and make these materials 
available for inspection by the United States upon request. 
________________________________________________________________________________________ 
Laurens County      Schools Date Issued: 1/14/2016 

 

Laurens County Promotion and Retention Policy 

 

The Board of Education (“The Board”) shall require all schools governed by its authority to abide by the State 
Board of Education Rule 160-4-2-.11, which specifies how the state-adopted assessments administered in 
grades 3, 5, and 8 will be used in making promotion, placement, and retention decisions for students once the 
Georgia Milestone Assessment Program is fully implemented by the State Board of Education. 
1.     Students in grades K-5 must pass Reading/English Language Arts, Math,   and one of the following:  Social 
Studies or Science on his/her final report card to be promoted.  In addition, in accordance with 
state board policy IHE 160-4-2.1, 

 Grade 3 must also achieve grade level on the READING portion of the Georgia Milestones 
Assessment                                                                              

 Grade 5 must also achieve grade level on the Reading and Math portion of the Georgia Milestones 
Assessment 

2.     All students in grades 6-8 must pass four of the five required subjects on his/her final report card to be 
promoted.  The five required subjects are the following:  English Language Arts, Math, Social Studies, Science, 
and Connections.  In addition, in accordance with state board policy IHE 160-4-2.1, 

 Grade 8 must also achieve grade level on the READING and Math portion of the Georgia Milestone 
Assessment 

3.      Where the teacher believes the student is not performing at such level, the teacher must 
implement      remediation efforts as set forth in regulations or procedures.       
4.       A mechanism shall be established whereby a school level team will review a student’s performance 
prior to any decision to retain the student. 
 5.      Prior to a student’s retention, the student’s parents must be notified of the possibility of retention and 
given the opportunity to attend a meeting to discuss the matter. 
 6.     Grades 9-12 promotion is based on the number of units for which a student has earned credit 
toward    graduation.  Graduation requirements are specified in the local Board’s graduation policy in 
accordance with the appropriate State Board Rule. 

6. School level promotion and retention decisions shall be final and not subject to further appeal. 
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Laurens County Schools Lice Policy 
The Laurens County School System has a NO-NIT head lice policy.  Students may be checked 

periodically, or as needed, if head lice are suspected.  If a child is identified with lice and/or nits (eggs), the 
child will be removed from the classroom, and the parents called to pick up their child(ren). Information on 
the procedures for care and removal of the lice/nits will be available upon request from the school nurse.  In 
the event of an infestation, the child’s siblings that attend county schools may be checked and will be sent 
home if necessary.  A parent, or other adult designee, are required to bring the child(ren) to school to be 
cleared of lice and/or nits, by the nurse or administration, before returning to the classroom.  Parents may be 
required to receive clearance from the Health Department or personal physician before returning to school.  
Chronic problems with head lice will be referred to the school social worker or other Laurens County agency.   
Non-discriminatory Statement: 
 No person shall, on the basis of sex, race, national origin, or handicap be excluded from participation 
in, be denied benefits of, or be subjected to discrimination in any educational program or activity under the 
direction of the educational agency. 

Reporting Inappropriate Employee Behavior 
             Constructive criticism motivated by a sincere desire to improve the quality of the educational 
program or to equip the schools to do their tasks more effectively is welcomed by the Board of Education. 
The Board believes that complaints are best handled and resolved as close to their origin as 
possible.  Therefore, the proper channeling of complaints involving instruction, discipline or learning 
materials, where no other complaint process is identified under existing board policies, may be presented 
in accordance with the following chain of command: 

1. Teacher 
2. Principal 
3. Superintendent 

Any complaint about school personnel, transportation, facilities, food service and other relevant matters 
shall always be referred back through proper administrative channels to the individuals supervising those 
programs. 
When a complaint is made directly to an individual Board member, the procedure outlined below will be 
followed: 

1. The Board member shall request the person making the complaint to reduce the complaint to 
writing, to deliver the written complaint to the principal or appropriate administrators, and to 
discuss the issue in person. 

2. If at any time the person making a written complaint believes that a satisfactory reply from a 
principal or administrator has not been received, the complainant shall be advised to consult with 
the Superintendent.   

 

 

Laurens County Schools Last Revised:  11/16/2011 
 

 

 
 

Section 504 
Congress prohibited discrimination against persons with disabilities in the Rehabilitation Act of 1973, in a 
segment most often referred to simply as “Section 504”.  This broadly worded prohibition covers both children 
and adults.  It applies to programs that receive any federal financial assistance.  The principles enumerated in 
this section were later expanded and served as the basis for the 1990 Americans with Disabilities Act (ADA). 
 Section 504 prohibits discrimination against individuals, whose physical or mental impairment 
substantially limits one or more major life activities, including: 

 Caring for one’s self 

 Performing manual tasks 

 Walking 

 Seeing 

 Hearing 



 21 

 Speaking 

 Breathing 

 Working 

 Learning 
“Physical or mental impairment” was defined to mean: “(A) Any physiological disorder or condition, cosmetic 
disfigurement, or anatomical loss affecting one or more of the following body systems: neurological; muscular-
skeletal; special sense organs; respiratory, including speech organs; cardiovascular; reproductive; digestive; 
genitourinary; hemic and lymphatic; skin; and endocrine;” or “(B) Any mental or psychological disorder, such 
as mental retardation, organic brain syndrome, emotional or mental illness, and specific learning 
disabilities.”(34 CFR 104, page 336-337)  Examples of impairments, which may entitle an individual to 504 
protections, include: 

 Diseases such as AIDS, tuberculosis, or hepatitis B; 

 Medical conditions such as chronic asthma, diabetes, heart disease, or seizure disorder; physical 
disabilities such as cerebral palsy or muscular dystrophy; 

 Attention deficit disorder with or without hyperactivity; 

 Alcohol/drug addicted students (does not protect individuals who are currently using drugs or 
alcohol); 

 Students with temporary disabilities; and 

 Students with pregnancy related complications. 
It is important to remember that the presence of one of these conditions in itself does not qualify an 

individual for 504 protections.  The impairment must also cause a substantial limitation of a major life activity. 
 Importantly, the federal regulations for Section 504 went further by prohibiting discrimination against 
any person who “has a record of such impairment” or who “is regarded as having such impairment.” 
 If you need further information about a 504 plan, please contact Stacey Sanders, Special Education 
Director, at 478-272-4767. 
 Any student or parent or guardian (“grievant”) may request an impartial hearing due to the school 
system’s actions or inactions regarding your child’s identification, evaluation, or educational placement under 
Section 504.  Requests for an impartial hearing must be in writing to the school system’s Section 504 
Coordinator; however, a grievant’ s failure to request a hearing in writing does not alleviate the school 
system’s obligation to provide an impartial hearing if the grievant orally requests an impartial hearing through 
the school system’s Section 504 Coordinator.  The school system’s Section 504 Coordinator will assist the 
grievant in completing the written Request for the Hearing.  The Section 504 Coordinator may be contacted 
through the school system’s central office.  Copies of the 504 Procedural Safeguards and Notice of Rights of 
Students and Parents under Section 504 may be found at the system website or may be picked up at the 
central office or at any of the school offices. 
 

Title I 
It is the intent of the Laurens County Board of Education and Southwest Laurens Elementary to involve 
parents in an effective partnership with the school.  A number of opportunities will be available throughout 
the school year for you to join our staff as we: 1) plan for and discuss upcoming school events, 2) develop, 
implement and evaluate the parent involvement plan/student compact, 3) discuss and evaluate the school’s 
curriculum and academic performance, 4) review, amend, implement and evaluate the school’s annual 
improvement plan.  We hope you will be an active participant as we strive to provide a rigorous academic 
program that meets the needs of each child.  The School Improvement Plan is in the office and is available for 
review upon request. 
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II. Federal Programs Information 

Every Child Can Succeed Act 

 In compliance with the requirements of the Every Child Can Succeed Act (ECCS), the Laurens County 
Board of Education informs parents of their right to request information about the professional qualifications 
of their child’s teacher(s) and paraprofessional(s). The following information may be requested: (1) teacher 
certification, (2) college major/certification or degree(s), and/or (3) paraprofessional qualifications. Southwest 
Laurens Elementary School is a Title I school with all employees being highly qualified.  If a parent wishes to 
request information concerning their child’s teacher(s) and/or paraprofessional(s) that provide educational 
services, the parent must provide a written request to the school principal. 

School Designation 

Southwest Laurens Elementary School is designated as a Title I School. It is the intent of the Laurens 
County Board of Education and to involve parents in an effective partnership with the school.  A number of 
opportunities will be available throughout the school year for you to join our staff as we: 1) plan for and 
discuss upcoming school events, 2) develop, implement, and evaluate the parent involvement plan/student 
compact, 3) discuss and evaluate the school’s curriculum and academic performance, 4) review, amend, 
implement and evaluate the school’s annual improvement plan.  We hope you will be an active participant as 
we strive to provide a rigorous academic program that meets the needs of each child. 

Parent Involvement Plan 

Southwest Laurens Elementary School  believes that parent involvement means the participation of parents in 
regular two-way, and meaningful communication involving student academic learning and other school 
activities, including and ensuring- 

 That parents play an integral role in assisting their child’s learning; 

 That parents are encouraged to be actively involved in their child’s education at school; 

 That parents are full partners in their child’s education and are included, as appropriate, in decision-
making and on advisory committees to assist in the education of their child; 

 The carrying out of other activities as described in the plan. 
 

Parent Involvement Program and Activities 

Southwest Laurens Elementary School will host various events to build the capacity for strong parental 
involvement to support a partnership among the school, parents, and the community to improve student 
academic achievement. 

Parent Activities for the upcoming year include the Annual Title One Meeting; Fall, Winter, and Spring Parents’ 
Nights; and the Annual Title One Parent Involvement Meeting.  All meetings will be posted on the school web 
site, as well as included in school and classroom newsletters and brochures as appropriate. 

School Measures to Provide Required Assistance 

Southwest Laurens Elementary will take the following measures to promote and support parents as an 
important foundation of the school in order to strengthen the school and reach our school goals. We will- 

 Ensure that all information related to school and parent programs, meetings, and other activities is posted 
on the school website and included in the school newsletter for all parents. 

 Conduct staff development each quarter on parent involvement practices and effective strategies for staff 
to communicate and build partnerships with parents. 
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 Share information on the school website and newsletter for parents to understand the school’s academic 
standards and assessments as well as the ways parents can monitor their child’s progress and work with 
educators. 

 Communicate with all families and the community on a regular basis regarding schoolwide events and 
activities, such as phone messages, social media and flyers. 

 Work with our parents to develop relevant trainings and helpful presentations to educate our staff on the 
importance of parent involvement. 

 Provide necessary materials for parents at conferences, meetings, and activities to help parents work with 
their child to improve their child’s achievement. 

 Collaborate with community leaders and business groups to increase participation and awareness of the 
school parental involvement plan and activities. 

 Offer parent classes to help further enhance their various educational backgrounds. 

 Listen and respond to parents’ requests for additional support for parental involvement.  
 

Parental Right to Know 
 

In compliance with the requirements of the Every Child Can Succeed Act (formerly No Child Left Behind), the 
Laurens County schools would like to inform you that you may request information about the professional 
qualifications of your student’s teacher(s).  
The following information may be requested:  
1) Whether the teacher has met the Georgia Professional Standards Commission requirements for certification 
for the grade level and subject areas in which the teacher provides instruction;  

2) Whether the teacher is teaching under an emergency or other provisional status through which Georgia 
qualifications or certification criteria have been waived;  

3) The college major and any graduate certification or degree held by the teacher;  

4) Whether the student is provided services by paraprofessionals, and if so, their qualifications.  
If you wish to request information concerning your child’s teacher’s qualification, please contact the principal, 
Dr. Aurelia R. Tippett (478-984-4276).  
 

LAURENS COUNTY SCHOOL SYSTEM: Fraud, Waste, Abuse and Corruption Policy 

 Purpose:  To ensure that the reporting of suspicion of any fraud, waste, abuse or corruption activities 
the Laurens County Board of Education ensures employees, clients and providers of confidential channels to 
report suspicious activities. 

Definitions: 

Fraud:  A false representation of a matter of fact, whether by words or by conduct, or by concealment of that 
which should have been disclosed, that is used for the purpose of misappropriating property and/or monetary 
funds from federal grants.  
Waste: Use or expend carelessly, extravagantly, or to no purpose 
Abuse: To use something to bad effect or for a bad purpose, misuse 
Corruption: Dishonest or fraudulent conduct by those in power; typically involving bribery  

Statement of Administrative Regulations:  Laurens County Board of Education thoroughly and 
expeditiously investigates any reported cases of suspected fraud, waste, abuse, or corruption to determine if 
disciplinary, financial recovery and/or criminal action should be taken. 

Confidentiality:   All reports of suspect fraud must be handled under the strictest confidentiality.  Only 
those directly involved in the investigation should be given information.  Informants may remain anonymous 
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but should be encouraged to cooperate with the investigators and should provide as much detail and evidence 
of alleged fraudulent act as possible. 

Procedures and Responsibilities:     

1. Anyone suspecting fraud concerning federal programs should report their concerns to Laurens 
County Board of Education at 478-272-4767. 

2.  Any employee with Laurens County Board of Education (temporary staff, full-time staff and 
contractors) who receives a report of suspected fraudulent activity must report this information within the 
next business day.  You are to contact the Laurens County Board of Education at 478-272-4767.  Employees 
have the responsibility to report suspected fraud.  All reports can be made in confidence.  

3.  The Laurens County Board of Education shall conduct investigations of employees, providers, 
contractors, or vendors. 

4.  If necessary you will be contacted for additional information.  

5.  Periodic communication through meetings should emphasize the responsibilities and channels to 
report suspected fraud. 

Procedures for filing a complaint 

Programs from which Laurens County receives federal funds and for which stakeholders may file 
complaints include the following: 

 Title I, Part A: Improving the Academic Achievement of the Disadvantaged. 

 Title I, Part C: Education of Migrant Children.  

 Title II, Part A: Teacher Quality  

 Title III, Part A: Language Instruction for LEP & Immigrant  

 Title VI, Part B, Subpart 2: Rural and Low-Income Schools.  
 
Grounds for a Complaint  

Any individual, organization or agency (stakeholder) may file a complaint with Laurens County School 
if that individual, organization or agency believes and alleges that the Laurens County School system is 
violating a Federal Statute or regulation that applies to a program under the Elementary and Secondary 
Education Act of 1965 (ESEA). The complaint must allege a violation that occurred not more than one (1) year 
prior to the date that the complaint is received, unless a longer period is reasonable because the violation is 
considered ongoing.  

Filing a Complaint  

Complaints and grievances shall be handled and resolved as close to their origin as possible and 
through the proper channels using the following procedures:  

 A complaint must be made in writing and signed by the complainant. The complaint must include the 
following:  

o A statement that the PCSD has violated a requirement of a Federal statute or regulation that 
applies to an applicable program;  

o The date on which the violation occurred;  
o The facts on which the statement is based and the specific requirement allegedly violated;  
o A list of the names and telephone numbers of individuals who can provide additional 

information;  
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o Whether a complaint has been filed with any other government agency, and if so, which 
agency;  

o Copies of all applicable documents supporting the complainant’s position; and  
o The address of the complainant.  

 
The complaint must be addressed to: Kelland Waldrep, Federal Programs Director, Laurens County Schools, 
67 Fire Tower Road, Dublin, GA 31021 

Complaint Process: 

Complaint Procedure is posted on the main page of the Laurens County Schools website, in each 
school office and the Board of Education Office.  Each notice includes the following information: 

 Programs for which Laurens County receives federal funds and for which complaints can be 
filed 

 Grounds for complaints 
 Directions for filing a complaint 

 
Once a complaint has been received, the following procedure may be employed to investigate the 

complaint: 

Investigation of the Complaint:  

 Any complaints or grievances shall be addressed to the Federal Programs Director. The Coordinator or 
his or her designee will issue a Letter of Acknowledgement to the complainant that contains the 
following information:  

o The date the complaint was received;   
o How the complainant may provide additional information;  
o A statement of the ways in which the Federal Programs Coordinator may investigate or 

address the complaint; and  
o Any other pertinent information  
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III. SWLE Policies 
Principal’s Message: 

 Welcome to Southwest Laurens Elementary School!  The faculty and staff pledge to you a 
commitment of a safe, orderly, fun, educational experience.  Parents, please remember to keep open lines of 
communication with your child’s teacher.  Doing so will keep you informed of all academic and discipline 
issues.  We look forward to a fun and learning filled 2016-17 school year. 
 

Mission Statement: 
The mission of the Laurens County BOE and Southwest Laurens Elementary is “Rigor, relevance, 
relationships….every teacher, every student, every day.” 
 

Vision Statement: 
 Laurens County Schools are student-centered community of learners that challenge students to 
become independent critical thinkers, problem solvers, and contributing citizens. 
  

Accelerated Reader (AR):  Sustained silent reading gives students the practice they need to develop reading 
fluency. Students are allowed to choose from a list of more than 7,500 titles, of the best literature for young 
people. The Accelerated Reader Program, the nation’s leading computer assisted reading management system 
motivates students to read and helps teachers monitor student progress instantly and easily. Program 
strategies help teachers spot student problems at once, and place every student on a path to success. 
Students learn to monitor their own reading progress, and set goals, while building self-directed learning skills 
and real self-esteem. (See the grade level compact). 
 

After School Functions:  Students remaining after school to participate in any after-school function must 
have written permission by the parent and must remain under the supervision of the teacher or adult 
responsible. 
 

After School Home Supervision:  Georgia policy states than any child 8 years and younger should never be 
left alone.  A child 9 years to 12 years old should only be left alone for short periods of time, defined as 2 
hours or less. School bus drivers will not leave a child in grades Pre-K to Second Grade at home unless he/she 
is sure someone is at home for proper supervision (Adult or older sibling). 
 

Aspen Parent Portal:  Aspen Parent Portal is a web-based program which allows parents to view a child’s 
schedule, attendance, and grades.  Parents are encouraged to use the Parent portal to access their child’s 
grades and other information.  Please see the Records Secretary for additional information.  Once a parent has 
registered, he/she may log into the program from the school’s website at http://swle.lcboe.net. 

 

Balloon and Flower Bouquets:  We respectfully ask that no balloons, flowers, or gifts be sent to the school 
on Valentine’s Day. Please celebrate this holiday at home and help us continue classroom instruction for your 
child by cutting down on confusion as much as possible. If you have flowers to be delivered to Southwest 
Laurens Elementary School, please follow the procedure as outlined below: 

 Flowers may be brought to school between 9:00 A.M. and 12:30 P.M. No deliveries will be accepted 
after 12:30 P.M. 

 Please furnish the florist with the following: Student’s Full Name, Teacher’s Name, and Grade Level 

 We will call the students to pick up their flowers at 1:00 P.M. Students who leave before that time 
WILL NOT BE NOTIFIED. 

 NO BALLOONS 

 STUDENTS WHO RECEIVE FLOWERS IN A GLASS VASE WILL NEED TO BE PICKED UP AT SCHOOL. GLASS 
ITEMS WILL NOT BE ALLOWED ON THE BUSES! 
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Calling Parents:  We try to call parents when a situation warrants, but we cannot call every time something 
happens.  The school reserves the right to handle some problems, even if a parent cannot be contacted.  This 
includes, but is not limited to, discipline problems. 
 

Cell Phone:  Realizing the role that cellular phones have come to play in everyday life, possession by a 
student on a school campus is acceptable with the following guidelines:  Cellular phones may be in the 
possession of a student, but may not be in use (which includes power on) from the opening time until the 
closing time of each school day (7:30 A.M. – 3:45 P.M.).  The only exception to this rule is cellular phone usage 
for educational purposes, which can be granted by the administration.  When cellular phone use is permitted 
by the administration, phones may only be used for educational purposes and under the direct supervision of 
the classroom teacher (Bring Your Own Device educational activities). 
Failure to comply with this school policy will result in the following consequences: 
Any student caught using his/her phone during the school day will be warned on the first offense by his/her 
teacher(s); on a second offense, the teacher will confiscate the phone until a parent comes to pick up the 
phone from the office.  Subsequent offenses may result in ISS assignments or dealt with at the 
administration’s discretion. 

 

Changing Phone Numbers:  It has become problematic trying to keep up with changing phone numbers.  If 
you must change your phone number during the school year, please write your child’s teacher and the school 
secretary a note with your new information.  Please write your name, your child’s name, the new phone 
number, and any other information needed on the note.  
 

Clinic Policies:  Clinic forms are sent home for information on children’s health.  Parents should complete the 
form to make the school aware of any allergies, seizures, or other health related conditions their child may 
have and provide written emergency procedures to follow.  This form should be completed and returned to 
school so that the school nurse can treat the students.  If no form is on file for the student, parents will be 
contacted.  First aid will be administered when necessary.  In case of serious injury or illness at school, an 
attempt will be made to notify emergency contacts listed on the student information sheet. 

1. Students must have a clinic referral form from their teacher prior to being sent to the school nurse. 
(Exception includes: emergencies) 

2. A completed and signed permission form must be on file in the clinic before any treatment, other than 
emergency care, is given.  

3. All accidents must be reported to an administrator and the school nurse.  
4. Teachers should receive clinic forms and bring any health concerns to the attention of the school 

nurse. Parents of these students should be directed to the school nurse. 
5. Medications will only be given with the written consent of the parent/guardian (Medication 

Authorization Form) and if medications are prescribed for administration specifically during school 
hours. Additionally, this form should be updated with any medication change.  

6. Medication administration must be documented.  
The Five Rights of Medication Administration must be performed prior to administration of 
medication:  Right Student, Right Medication, Right Dose, Right Time and Right Route. 

7. Over-the-counter medications can be given only according to label recommendations, unless 
otherwise ordered and documented by a physician. 

8. A responsible adult must transport medications. No medications may be transported on the school 
bus or by a student. 

9. All medications should be brought directly to the clinic or the office. Specific authorization forms and 
an emergency health plan must be on file for those students required to carry their own medications. 
(Example: Epi-pens and asthma inhalers) 

10. Please request a separate prescription bottle from your pharmacist for the school clinic. Over the 
Counter medicine must be provided by the parent/ guardian. Medication should be brought to school 
by the parent/ guardian (Safety issue).  
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11. If your child has any special medical condition, please contact the school nurse and the child’s 
teacher as soon as possible. 

12. All medications must be in the original containers. Any medications that are not in the original 
container will not be administered and will be confiscated for pick up by the parent or guardian.  

13. A teacher or paraprofessional may only administer medication after authorization is obtained from 
the principal or assistant principal.  

14. If at any time a contact number changes, it is the parent’s duty to notify the office or the clinic for 
emergency purposes.  

Clinic: Illness/Injury: Students who have a contagious illness should not attend school. Students who are 
running a fever (greater than 100.3⁰F) should not attend school. Additionally, students should be fever free 
and symptom free (including diarrhea and vomiting) for 24 hours before returning to school. Students who are 
too sick to attend class will be sent home from school. In case of illness or injury, the school nurse will render 
first aid and notify the parent(s). If emergency medical attention is needed, 911 will be called, or the student 
will be taken to Fairview Park Hospital, unless the parent or guardian has given instructions to the contrary. If 
a child’s accident needs emergency care, a member of the administrative staff will make necessary decisions, 
and the parent or guardian will be contacted.  
Clinic: Medications: Students will be permitted to take medicine at school only with written instructions by 
the parents. Any prescription medicine should be transported to and from school by the parent or guardian. 
Written instructions must include the specific time and dosage to be given. School personnel are not allowed 
to administer medicine without written guidelines from a parent, guardian, or doctor. The nurse will send 
home a medical form. Please complete and return it immediately. Medications will be dispensed by the school 
nurse (or office personnel if needed while the school nurse is covering second school) unless a student who 
has asthma is authorized to self-administer his/her asthma medication in accordance with local board policy. If 
medication is required during school hours, a permission form must be completed and signed by the parent 
and filed in the nurse’s office. Forms are available in the school clinic. Prescription and over the counter 
medications must be kept in the original container and stored in the clinic. 
Clinic: Head Lice: The Laurens County School System has a NO-NIT head lice policy.  Students may be checked 
periodically, or as needed, if head lice are suspected.  If a child is identified with lice and/or nits (eggs), the 
child will be removed from the classroom, and the parents called to pick up their child(ren).  Information on 
the procedures for care and removal of the lice/nits will be available upon request from the school nurse.  In 
the event of an infestation, the child’s siblings that attend county schools may be checked and will be sent 
home if necessary.  A parent, or other adult designee, are required to bring the child(ren) to school to be 
cleared of lice and/or nits, by the nurse or administration, before returning to the classroom.  Parents may be 
required to receive clearance from the Health Department or personal physician before returning to school.  
Chronic problems with head lice will be referred to the Laurens County Social Worker or other Laurens County 
Agency.   
Clinic: Bedbugs: If a student has a visible Bedbug bite, the bite will be treated at school and the parents will be 
notified. If live bedbugs are found on the clothing/book bag, the parents will be contacted to pick up the child. 
The classroom will be treated. Chronic problems with this will result in a visit from the Laurens County Social 
Worker or other Laurens County Agency. 
Clinic: Ringworm: If a student has visible, new ringworm noted, the parent(s) will be called to pick up the 
student. The treatment for ringworm is treatment with an antifungal cream, as recommended by their primary 
healthcare provider. Ringworm of the scalp usually requires several weeks of an oral antifungal medication. 
Once the student has been on antifungal medication for 48 hours, the student may return to school with the 
ringworm covered.  
Clinic: Scabies: Scabies is a highly contagious skin disease caused by a mite. The mite burrows under the skin 
and causes intense itching and a rash. If a student is found to have any signs of scabies, the parent(s) will be 
called to pick up the student. The student may return to school 24 hours after treatment has begun with a 
note from their primary healthcare provider. 
Clinic: Conjunctivitis (Pink Eye): If a student is suspected of having pink eye, the parent(s) will be called to pick 
up his/her child from school. Pink eye is highly contagious and is usually caused by a virus or bacteria. A child 
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should be seen by his/her eye doctor or primary healthcare provider to determine the cause. The student may 
return to school 24 hours after treatment has begun with a note from their physician. ****************** 
 

Computers:  All classrooms at SWLE have internet-ready computers for student use.  Our school also has two 
computer labs with at least twenty internet-ready computers in each lab.  Students must follow the Laurens 
County Computer Use Policy. 
 

Disaster Plan:  Each teacher has a designated Disaster Plan (GEMA Plan) that will be used in case of 
emergencies.  Children will participate in periodic fire and weather drills.  Please do not call the school in the 
event of inclement weather or disaster.  The phone lines need to remain open for emergency calls to and from 
school. 
 

Dismissal Procedures:  Buses are loaded at the back entrance after the afternoon announcements. Car 
riders are to be picked up at the front entrance. Any changes in your child’s transportation should be sent in 
writing that morning (signed and dated by parent or guardian). Bus pass requests must include the 911 
address and phone number of drop-off location. No changes will be accepted by phone. Any changes during 
the day must be handled in person by a parent or guardian in the school office by 12:00 noon. 
 

Early Dismissal Procedures: 
               Parent/guardian must sign the student out in the office for the student to leave school early, and the 
student must check in with the office if he/she returns during the day. If someone other than the 
parent/guardian is to pick up the student for early dismissal, the parent/guardian must send a note to school 
stating who has permission to sign the student out of school. Always allow the school secretary to call the 
student to the office.  
               No student will be signed out after 2:50 P.M. If you arrive after this time, please get in the car-rider 
line and wait for your child at regular dismissal time.  
 

Afternoon Pick-Up Procedures 
 For the safety of all children, we do not allow walk-up pickups during car rider dismissal. We will bring 
your child(ren) to your car. Students will not be signed out after 2:50 P.M. This will help us with classroom 
disruptions. Please schedule appointments around this time. Our afternoon car rider service ends at 3:35 P.M. 
Please be on time! If you are unable to get your child by this time you need to consider our bus service. The 
following policy applies: 

 No lining up in the driveway before 3:00 P.M. 

 You may line up at 3:00 P.M. Lane 3 is for 2nd Grade thru 5th Grade pick-up. Lane 1 is for Pre-k thru 1st 
Grade pick-up, Lane 2 is for Multiple Grades. Students will be dismissed at 3:05 P.M. 

 Person picking up students MUST have CAR RIDER decal displayed or park and come inside to sign 
out student. 

 Please refrain from the use of cell phones while in the car rider line. 

 There will be NO walk up pick-ups during car riders. 

 Parents picking up children from the after-school Program may begin to do so at 3:45 P.M. in the 
lunchroom. 

 

Dress Code:  We all must have pride in the way we dress. Anything worn that interferes with the learning of 
other students is not allowed. Tennis shoes are required for physical education classes. Students wearing 
“inappropriate” clothes will be sent home to change. We ask parents and visitors to abide by our school dress 
code when visiting our campus.  
 Examples of inappropriate dress: 

 Pants/shorts worn lower than the natural waistline 

 Pants that are too large (length/baggy) or have holes 

 Tops that expose waistline or midriff 



 30 

 Hats, caps, or other head clothing (Except on designated days) 

 Apparel worn that displays profane/inappropriate language or gestures 

 Shorts or skirts shorter than fingertip length when the arm is held straight down by the student’s side 

 Spaghetti straps or tank tops 

 Visible underwear 

 Writing on back of pants/shorts 
 

Expectations for ALL Students: 
Follow school rules. 
Show respect to adults and other students. 
Attend school regularly and on time. 
Complete assignments on time. 
Come to school prepared to learn. 
Accept responsibility for your actions. 
Do your best at all times. 
 

Field Trips:  The faculty of Southwest Laurens Elementary feels that field trips are a valuable part of a child’s 
education.  Students may lose their opportunity to attend field trips because of excessive misconduct. 
 

Fire Drills:  Directions for leaving the building during a fire or fire drill are posted in each classroom.  Students 
are requested to become aware of these directions.  During a fire drill (held monthly), students are to follow 
the directions posted in the classroom and to go quickly to the appointed exit and area on the school campus.  
The signal given will be the fire alarm.  In most cases the teacher will walk the students to the appointed area. 
 

Georgia Standards of Excellence:  Kindergarten through fifth grade classes will follow the Georgia 
Standards of Excellence.  A copy may be seen at: www.georgiastandards.org .  Pre-K Classes follow the GELDS 
standards. 
 

Gifted Program:  Gifted classes are offered for children who qualify.  If you feel your child needs to be tested 
for the gifted program, please write your child’s teacher a letter requesting consideration for testing. Gifted 
testing occurs once a year in the spring. 
 

Homework:  Homework is basic to our educational program. It is not unusual for a child to have homework. 
Homework must be ready to be presented to the teacher at the appropriate time. Students are not allowed to 
call home for forgotten homework to be delivered. Please help us teach your child responsibility by making 
him/her responsible for getting assignments back to school on time. 
 

Insufficient/Returned Checks:   Due to the volume of uncollectible checks that we received last year, 
the Laurens County Board of Education has contracted with Envision Payment Solutions Recovery System for 
electronic collection of checks returned for insufficient funds.  We will continue to accept personal checks; 
however, in the event that a check is returned, your account will be debited electronically for the face amount 
and fees allowed by state law.  If this is a recurring problem, we will stop taking personal checks. 
 

Insurance:  Students are given information concerning school insurance at the beginning of the school year.  
Each student has the opportunity to purchase accident insurance.  Students may purchase 24 hours coverage 
or a school time only coverage.  Students entering school during the school year will also have the opportunity 
to purchase school accident insurance. 
 

Lost and Found:  Articles that are found should be given to the child’s homeroom teacher who will notify the 
office.  An attempt will be made to help students find lost items.  Valuable items not necessary for school work 
should be left at home.  The school is not responsible for lost or stolen items.  

http://www.georgiastandards.org/
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Media Center:   Students may check-out a book for a maximum of two weeks.  Students are expected to 
return books on or before the due date.  Fines are assessed for lost books based on a replacement cost.  Fines 
are assessed for damaged books/materials based on the value of the damaged property. 
 

Morning Procedures: 
 Students should not arrive before 7:30 A.M.  If your child is left at school before that time, he/she is 

unsupervised and is still the parent’s responsibility. 

 Students who arrive at school between 7:30-7:45 A.M. will report to the cafeteria for breakfast. (Pre-K 
will report to their class). 

 The tardy bell will ring at 8:10 A.M.  Any student who arrives after the 8:10 A.M. bell must stop in the 
office to get a tardy slip. 

 

Parent/Teacher Conferences:  Parents and teachers are encouraged to get to know each other.  Children 
learn better when parents and teachers work together.  Conferences should be arranged through the office or 
arranged by the teacher.  Conferences should not be made while instruction of students is taking place.  
Important information such as: custody information, medications, allergies, medical problems, special learning 
disabilities, talents, gifts, etc., should be reported to the student’s teacher and to the administration.  Parents 
are encouraged to attend all scheduled conferences. 
 

Parent Teacher Organization (PTO):  SWLE has an active PTO.  We invite all parents to join.  
 

Parties:  Each homeroom will be permitted to have two school sponsored parties during the year:  Christmas 
and End-of-School.  All parties will be held after the class has had lunch unless otherwise announced by the 
principal.  The teacher will notify you of specific dates/times of these activities.  Parent volunteers are 
welcome to assist with the parties. Personal birthday parties are not permitted. Parents may bring store 
bought cupcakes or goodies for the teachers to distribute during recess or lunch. 
 

Philosophy:  The philosophy of Southwest Laurens Elementary is based on the idea that the purpose of 
education is to provide a continuation of learning.  It is our ultimate goal to supply each student with basic 
facts and experiences.  These will aid our youth in becoming self-sufficient individuals mentally, physically, 
socially, and morally of that they can meet the challenges of a rapidly changing society. It is essential to instill 
in each student the importance of individual worth and create a positive self-image through personal 
development of initiative, resourcefulness, and responsibility.  It is the intent of the faculty and staff to lead 
students toward being disciplined, productive, informed, and fulfilled individuals.  To achieve these ideas, 
mutual respect must be present in the learning process on the part of ALL participants – the faculty, the 
students, the parents, and the community. 
 

Physical Education:  Students are provided with an opportunity to participate in a physical education class.  
The students learn group and individual activities.  Physical education is a vital part of the school’s curriculum 
for school aged children.  If your child is unable to participate in physical education activities on a full time 
basis, a note from a doctor should be brought to school and a copy given to the homeroom teacher as well as 
to the P.E. teacher. 
 

Pledge of Allegiance and Moment of Reflection:  At the beginning of each school day, the Pledge of 
Allegiance to the flag of the United States will be led by the school/students. A student will not be made to 
participate if the parents send a written request for exemption to the teacher. Additionally, each day SWLE 
will conduct a brief period of quiet reflection for no more than 60 seconds with the participation of all the 
students. This activity complies with the 1994 Georgia General Assembly Legislation (SB 396). 
 

Registering Students:  All new students entering school need to provide the following information: 
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1. Certified Birth Certificate 
2. Social Security Card 
3. Current Immunization Record 
4. Eye, Ear, Dental Form (EED Form) 
5. Proof of Residence  

a. Property tax records that indicate the location of the homestead; Mortgage documents of a 
property deed; Apartment or home lease; Rent receipt indicating the current 911 address and 
the person making and receiving the rent payment 

b. Current utility bill (electricity or water) showing residence address 
c. Voter precinct ID indicating the current 911 address 

Legal guardians and foster care parents may be required to produce a copy of the court decree that is the 
basis for the claim to legal guardianship or foster care parent status.  Students who live out of the school 
district must first contact the Laurens County Board of Education Office and make arrangements to pay the 
required tuition ($300.00 per family). 
 

Rotation Classes:  All K-5 students are required to attend a rotation class each day. Rotation classes include 
Art, Computer Lab, Music, and Physical Education. A rotation class lasts approximately 50-60 minutes. 
Students are required to have a doctor’s excuse to be excused from P.E. rotation class. 
 

School Council:  In an effort to improve communication and participation of parents and the community in 
the management and operation of our school, SWLE has established an Advisory School Council.  Our School 
Council shall provide advice, recommendations, and represent the community of parents and businesses.  The 
SWLE Advisory School Council will hold quarterly meetings that will be open to our community at 5:00 P.M. 
(Location = Media Center).  The Advisory or School Council consists of the principal, two business members, 
two teachers, and two parents. 
 

Special Education Program:  Children with special needs may benefit from several different programs, 
including inclusion, collaborative, and resource instruction for those who qualify.  Speech therapy is offered to 
students with speech needs.   
 

Student Progress:  Student papers are sent home each Tuesday.  These papers are intended to give the 
parent an idea about what the student is doing in school.  They should be signed and returned to school the 
next day.  Progress reports are usually sent home on the following months:  September, November, February, 
and April (please check the school calendar).  Report cards will be issued each nine weeks.  Report cards are 
usually sent home on the following months:  October, January, March, and May (please check the school 
calendar). 
 

Supplies:  Students should be prepared for class with the appropriate supplies each day. 
 

Tardies/Early Dismissals:  According to Laurens County Board of Education policy, five (5) unexcused tardies 
/ early dismissals will count as one (1) unexcused absence. An unexcused absence will be given to the student 
for each increment of five unexcused tardies and/or early dismissals. Students that have five unexcused 
tardies and/or early dismissals will not be eligible for perfect attendance. The conditions for excusing a tardy 
or early dismissal will be the same as an absence. In the event of a healthcare or agency appointment (vision, 
dental, counseling, etc.), the tardy/early dismissal will be counted as excused with written documentation of 
the appointment from the physician or agency. Students who are consistently tardy or consistently leave 
school early will be referred to the school social worker. Students must be at school on time and stay all day 
except in extreme cases.  
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Textbooks:  Students may be issued a textbook for those subjects requiring a textbook.  It is the responsibility 
of the student for keeping up with and maintaining textbooks.  Students will be expected to pay for 
lost/damaged textbooks before a report card is issued. 
 

Tornado Warning Drills:  Students will move to the assigned tornado-resistant areas posted in each 
classroom.  Students are requested to become aware of these areas.  The signal will consist of long bell 
sounds. 
 

Toys:  Toys should be left at home.  A toy that looks like a weapon (gun, knife, etc.) will be confiscated by the 
teacher and the student that brought the toy will be sent to the principal’s office.  Please do not allow your 
child to bring toys to school. 
 

Trading and Selling:  Selling and trading among students is not permitted.  Selling and trading personal 
possessions are violations of school policy.  Only those items approved by the school are allowed to be sold by 
the students. 
 

Transportation:  Students who misbehave on the school bus will be referred to the school administration.  
School administration will follow Laurens County School Bus Discipline Procedures.  Students should not 
unload in the morning until 7:35 A.M. 
 

Video of Fights:  Any student who takes a video of a fight may be disciplined at the discretion of the school 
administrator. 
 

Videos or Pictures:  Any student who takes a picture or a video of any staff member without that faculty 
member’s written approval may be disciplined at the discretion of the school administrator.  Any student who 
posts pictures of a faculty member on the Internet without the faculty member’s written approval may be 
disciplined at the discretion of the school administrator.  This video-picture policy does not apply to students 
working for the newspaper or annual staff as part of a class project. 
 

Visitors:  For the protection of students, ALL visitors, parents, friends, relatives, mentors, and volunteers must 
check in at the office.  Parents are welcome to meet with their child’s teacher during the teacher’s planning 
time so that instructional time is not interrupted.   All parents/guardians are welcome to schedule a visit to the 
school.  However, to protect the safety of our students and staff, and to protect our instructional time, we ask 
that all visitors make their request to visit at least 24 hours in advance and that while they are in our building 
they wear a “visitor” sticker obtained from the office. 
 

Volunteers:  Volunteers are welcome at SWLE and are greatly appreciated.  Parents may volunteer as guest 
speakers, tutors, or room representatives.  Volunteers who will be working with children will need to have a 
background check done.  This is coordinated through the Human Resources Department of the LCSS. 
 

Videos of Fights:  Any student who takes a video of a fight may be disciplined at the discretion of the school 
administrator.   
 

Vulgar Texts or Transmissions:  Any student who texts or transmits any language and/or picture that is 
vulgar will be dealt with at the discretion of the school administrator.   
 

Withdrawal:   The records of students that are transferring from Southwest Laurens Elementary to another 
school will be forwarded to the new school upon request.  
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Laurens County School District 
2016-2017 School  Calendar 
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Board Approval - 11/12/2015 

First Day for Students 

Pre & Post Planning 

Staff & Student Holidays 

Teacher In-Service Days 

Last Day for Students 

 

June 2017 

M T W T F 

   1 2 

5 6 7 8 9 

12 13 14 15 16 

19 20 21 22 23 

26 27 28 29 30 

 

May 2017 

M T W T F 

1 2 3 4 5 

8 9 10 11 12 

15 16 17 18 19 

22 23 24 25 26 

29 30 31   
 

February 2017 

M T W T F 

  1 2 3 

6 7 8 9 10 

13 14 15 16 17 

20 21 22 23 24 

27 28    
 

January 2017 

M T W T F 

2 3 4 5 6 

9 10 11 12 13 

16 17 18 19 20 

23 24 25 26 27 

30 31    
 

December 2016 

M T W T F 

   1 2 

5 6 7 8 9 

12 13 14 15 16 

19 20 21 22 23 

26 27 28 29 30 

 

November 2016 

M T W T F 

 1 2 3 4 

7 8 9 10 11 

14 15 16 17 18 

21 22 23 24 25 

28 29 30   
 

October 2016 

M T W T F 

3 4 5 6 7 

10 11 12 13 14 

17 18 19 20 21 

24 25 26 27 28 

31     
 

September 2016 

M T W T F 

   1 2 

5 6 7 8 9 

12 13 14 15 16 

19 20 21 22 23 

26 27 28 29 30 

 

August 2016 

M T W T F 

1 2 3 4 5 

8 9 10 11 12 

15 16 17 18 19 

22 23 24 25 26 

29 30 31   
 

July 2016 

M T W T F 

    1 

4 5 6 7 8 

11 12 13 14 15 

18 19 20 21 22 

25 26 27 28 29 

 

August 2, 2016 Pre-Planning 

August 3, 2016 Pre-Planning 

August 4, 2016 Pre-Planning/Open  House 

August 5, 2016 First day for Students 

September 5, 2016 Labor Day Holiday 

October 7, 2016 Teacher In-Service 

October 10, 2016 Columbus Day Holiday 

November 21-25, 2016 Thanksgiving Holidays 

December 19-30, 2016 Christmas Holidays 

January 2, 2017 Christmas Holidays 

January 3, 2017 Teacher In-Service 

Jaunary 4, 2017 Teacher In-Service 

January 16, 2017 MLK, Jr. Holiday 

February 20, 2017 President's Day Holiday 

March 10, 2017 Teacher In-Service 

March 13, 2017 Holiday 

April 3-7, 2017 Spring Break 

May 25, 2017 Last Day for Students 

May 26, 2017 Post-Planning 

May 26, 2017 ELHS Graduation 

May 27, 2017 WLHS Graduation 

May 29, 2017 Memorial Day Holiday 

May 30, 2017 Post-Planning 

May 31, 2017 Post-Planning 

 

Laurens County School District 
467 Firetower Road 

Dublin, Georgia 31021 
Telephone: (478) 272-4767 

Fax: (478) 277-2619 
www.lcboe.net 

 

Dr. Juli Alligood,  Superintendent 
. r. Jameson Travick, Associate Superintendent 

Ms. Holly Deal, Associate Superintendent 
Mr. Keith Hall, Associate Superintendent 

 

March 2017 

M T W T F 

  1 2 3 

6 7 8 9 10 

13 14 15 16 17 

20 21 22 23 24 

27 28 29 30 31 

 

April 2017 

M T W T F 

3 4 5 6 7 

10 11 12 13 14 

17 18 19 20 21 

24 25 26 27 28 
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2016-2017 Southwest Laurens Elementary Handbook Agreement Page 
 
 

We ask that you review the SWLE Student Handbook with your child.  Please complete the information below 
and return to your child’s teacher. 
 
I have read my child’s student handbook.  As the parent, I understand that: 

 My child is tardy if he or she arrives at 8:10 or later. 

 I must make changes to my child’s transportation in writing before noon. 

 I am not allowed to check my child out of school past 2:50 P.M. 

 I have received the information on Teacher Qualifications/Parent’s Right to  
Know/Internet Acceptable Use Policy. 

 
 
____________________________________________ ________________ 
Signature of       Parent Date 
 
My teacher and/or parent has read and/or discussed this student handbook with me. 
 
 
____________________________________________  ________________ 
Signature of Student (or parent if child cannot write)   Date 

 
 
 

MEDIA RELEASE 
 

I do____   do not_____ give Southwest Laurens Elementary the right to take photographs, audio or audio-
visual recordings of my child, ______________________________. 
 
These images can be used in promotional or educational materials including, but not limited to videos, 
newspaper articles, pamphlets, brochures, social media, and the school website.  I understand my child’s 
name may be used in connection with these materials.  Southwest Laurens Elementary shall have the right to 
use photographs or other images of my child in promotional or educational materials.  I acknowledge that 
Southwest Laurens Elementary shall have all rights of copyright in and to such photographs and videotapes 
and may use such copyright fully.  I also hereby release Southwest Laurens Elementary and its employees from 
all liability connected with the taking and use of these materials as is authorized by Southwest Laurens 
Elementary.  In addition, I waive all rights, interest or claims for payment in connection with any exhibition or 
release of these materials.  This consent is voluntary, and I give it in the interest of public information, 
education, the furtherance of the goals of this institution, or other lawful purposes.  I acknowledge that I have 
legal authority to sign this form on behalf of the minor whose name is mentioned above. 
 
 
__________________________________________ 
Student’s Name 
 
 
 
___________________________________________  ________________ 
Signature of Parent      Date 
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Important Dates to Remember: 
 
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________ 


